RSRSENR STATET SEIIRG: STl 8T Admiin
Walkthrough / User Guide

A% guidefG AASIR (7T TF® IM® non-technical admin-3 KT &1 follow FE AT website
confidently manage $40® *E|

4% guide (FTATF ST website-a9 actual theme, custom post type, frontend template, question flow,
booking flow a3% settings structure (W (AT A | 12 A I (1] A%, BT 93 site-a7 TONA
setup-a7 S @ &fF|

1. B T AT

1.1 (R (VP login R

e SINT user login: frontend dashboard page
® /dashboard

e admin login: secure admin page

® /secure-admin-access/

wp-login.php AT guest wp-admin public entry RINE T2 1 27 11

1.2 Admin RITE (FNT F6 FAE

Admin login FFTF 7T AN 3T 181 (T WordPress Admin Dashboard (3¥(%:

e content publish 11

e submitted question (WAT

e consultation booking (W1
e contact message (W7

e pages edit 471

e theme settings update $1
e media upload 41

2. Dashboard Overview
WordPress admin-a (GIF1E 51d I TE menu-(932 ArFEIF (JFFe s 191 & |
2.1 Menu Map

fos menu ST FISH overview (3T XM

1. Dashboard
e website-a9 basic overview
e WordPress-a9 system notice
2. PIET
e Islamic Q&A / published masayel manage ¥«
e homepage, archive, single page-a show ¥
3. IF



e blog/article content manage &«
e 3J2/PDF / download resource manage F3&
e course post type 3, fF&F archive page IS “coming soon” mode-a

6. (T 8 ST
e dua/amol content manage $9@«

7. TR A
e baby name / Islamic name manage ¥4
8. T
e audio/video bayan publish $9E
9. TSI
e scholar profile manage $9@&@«
10. =g SRR

e user submitted T (WAE
e JAF (Y@2 Answer This flow U@ IET publish @
1. (ST SRR
e contact form (¥(F SN message (W&
12. =@nrf i
e consultation / booking request (MAEF
13. Pages
e About, Contact, Consultation, Ask, Dashboard, Secure Admin page Ere) ik
manage FHEA
14. Media
e image, PDF, audio, video upload ¥«
15. Comments
e 4% site-a9 active content flow-1 comment system central T
16. Settings > Islamic Somadhan
e logo text, hero text, footer text, contact info, archive per page, about/contact page text
36w change @

3. Y7 S IOl

A% site-a7 fF% 91T standard WordPress-a5 3te] 9¥| ©1% ASET 9T J@& forer |

3.1 Main Menu o1& 319 &

9% site-a9 main navigation SN code-driven|

e Appearance > Menus @& header menu manage I 1
e menu items theme code (X[ generate (™

aq {I:

e 9o« main menu item add/remove $50e developer help 5109 TTE
e footer links-3 mostly code/template driven

3.2 Widgets



TGN theme-A active widget area/register_sidebar S18J7 I1Ffe|

e ©R Appearance > Widgets (@ important frontend block manage ¥4 real flow @2
e sidebar content theme template fA@2 A&

3.3 FAQ

FONF setup-a FAQ FH I custom post type T8I I |
RICK

e FAQ manage $F1d 3w admin menu 9347 (2
e future-a FAQ wg<1d 37 g« CPT d7 page section (ofd Fa00 2@

Guide-a3 fF6T website-aF actual existing post types Wﬁ’f GRIN

4. 59 post type-a7 &y common publishing rules
(T post type- X1, % rule S SISTT FTE A1 |

4.1 Title

o I ICHER Title TIGE 3 field
e archive card, single page title, search result, related post list — ¥ SN title =TT

Required: T, practically required

4.2 Main Content / Editor

e post-27 3 body content
e single page-39 main fSBIfE® IR 92T show 2F

Required: T, especially proper single page content-a3 &y

4.3 Excerpt

e I archivel/list card-a excerpt 91 @14 fallback summary show ¥
e excerpt empty TP AP FNISTF content (A auto summary (97

Required: optional, f3& strongly recommended

4.4 Featured Image
e NJ post type-a equally mandatory o1
° fiﬂg\post type-a image o1 A1 placeholder (WY

Best use:

o 3, IM, IAMETHI-1 featured image (T3IT YIR SIET
o I, T, (71T, TN A1-4 optional, fF& visual quality ITGTH



4.5 Category / Taxonomy

4% site-2 normal WordPress category &1, custom taxonomy (3f* 53219 = |

® resource category
® scholar group

o  JTIRTF R IACTHSTY
® name gender

o JIXNF I INANN AT

Required: strongly recommended, $19< archive filter, badge, grouping-a9 Sy =151

4.6 Tags

IO frontend-A tags actively 5929 (% o1

e tag fftT8 visible benefit YT F3 1 (71}
e admin confusion $H(® tags avoid $H0© "EN

4.7 Slug

o URL-ag a9
e I JT English IR fie, short 8 meaningful 1Y
e publish 19 AT slug check FHT S

Example:

e VO[T wudu-rules
® V[ namajer-niyot
o ™ post-123-final-new-last

4.8 Author

WordPress-ad built-in author field fi‘?‘g\post type-a supported, f$& frontend (IFFS15T (F@ custom
meta field (IFN author name FFIRNF PR

[C)EH

e backend author user select 9 FJ(18 &1
e T custom field-A7 (A& / AW / I&T bR field BFeNE J7 e

5. Field Required vs Optional: Quick Rule

5.1 ¥ 59 post-A7 Jal required =7 Sf6©

1. Title
2. Main content/editor
3. f3F taxonomy/category



5.2 strongly recommended

Excerpt

Read time

Author / scholar / speaker / designation type custom field
Featured image

Ll

5.3 post type specific optional field

Video URL

Audio URL

Poster URL

Book read URL

Book download file URL
Arabic text
Transliteration
Availability note

CNDOR LN =

6. T $1SIE manage FIE@A

Admin menu: SHTET

6.1 (1T show T

homepage-a9 Islamic Masayel section
@ archive page

AT single page

search result

related post section

6.2 Add New 915

JMEIT > Add New a J[d

Title feray

main editor-a 5« answer/content fer3e
B3 excerpt foret

featured image faa

faeT f®T1sT (A& category select $5Fe
fa(e= custom field box J& Fapa
Preview (M Publish ¥«

N>R WON =

6.3 Custom fields 3!

o (YF / ACTH / WFIP
e (F answer @&
e single page meta/profile box-a show ¥
® Required: recommended

o Wy , AfAfefs
o (I YHfG, STITF, ACIG fTorsT



e single page author box-a show ¥
® Required: optional but recommended
e archive card + single meta-(® show ¥
® Required: recommended
SR /3T T
e single page-ag summary/verdict 3RTT show 2T
® Required: optional
FHIES /S|
e single page-a9 reference section-2 show ¥
® Required: recommended for trust
fefes fs
e single page-a video explanation box T show 2(® &
® Required: optional

6.4 Frontend-a (1« field (1T I

Title — archive + single title

Excerpt / subtitle fallback — list summary / question intro feel
Author name — single page profile box

Designation — single page profile box

Read time — archive meta + single meta

Meaning / summary — Single page verdict/summary block
Source reference — single page references

Video URL — single page video block

Featured image — single page image, ﬁﬂglisting context
Resource category — badge + archive filter

6.5 Delete / Edit

edit: IHMET > All
delete: Trash-a ST
delete $9T9 AT check FF4:
o afb & homepage 3T search-a important?
o afb fF (F1@T answered question-a7 linked published masayel?

7. T YERHH (@ ABE publish flow

Admin menu: T SERHAS
aft website-97 TIEE SF2 workflow-a7 a0 |

7.1 User Ftfo1@ question submit $F

Frontend page: /ask



Form fields:

T
Bee
BRE
fTeT
aq

7.2 Admin F (G@
T Y@ > All
QAT A (TS E:

59 submitted question
answered / pending status
Answer This action
answered question list

7.3 Answer This workflow
T SRR list-a I

popup/modal open X[
(TN A fields T Fpar:

e public title
public subtitle
scholar name
badge
designation
source reference
read time
meaning / 3T FT
arabic text
transliteration

e answer content

5. submit $H(T:
e (¥ answer save XF
e published masayel create/update &
e user notification email T

Ll

7.4 Answered question list

(T2 question-ag answer fa(® B1F, ©1F Answer This 3 click $&

1 AR menu-F fa answered question-aF ™I view/submenu Tz |

QAT AP (7T® NEE:

o (FT9 ¥9 already answer A&
e (19 masayel-a publish 2™



7.5 Important caution

e question submission delete FAT linked history Sl (It® M
e answered question delete F9T9 AT published masayel link check

8. 5I9% / Blog ¥®1@ manage FIE@F

Admin menu: 3%

8.1 (T show XY

homepage tabbed section-a7 935
article archive page

article single page

search result

8.2 Add / Edit field

Fields:

((F / QAH / NRFAP
ELICIVACIBINIC)
SERT /T AT
FHES /5@

Core fields:

title

main content
excerpt

featured image
resource category

8.3 (1 (@1 field show ¥

Title — archive + single

Excerpt — archive card summary fallback
Author name — single profile/meta
Designation — single profile

Read time — archive + single meta
Meaning/summary — Single summary block
Source reference — single reference section

Featured image — archive card/single image

9. (AT 8 AT FISE manage FIE@A

Admin menu: (MAT 8 ANT



9.1 (1T show 3T

dua archive list
dua single page
search result

9.2 Add / Edit fields

RFAF /AT
sffafefe

o/ AR

A" (GHD

THIFA

JRAT SHIET

FHIES /A

9.3 (3 field (= S

AT (BHDG — single page Arabic block

THIFT — transliteration block

JRAT SHET — Bangla pronunciation block

a2 / SERT — archive summary + single verdict area

9.4 Archive-a 3 show I

title

category badge

Arabic text-ag trimmed 9™
meaning-a9 summary

date

read time

9.5 Best practice

Arabic text copy-paste F919 o9 double-check $Fd
transliteration 8 Bangla pronunciation (Isf mixed a1 2
reference ®IGT dua publish o1 FA12 I

10. 3TN F9 FTSIE@ manage FIE@H

Admin menu: 391 a7

10.1 (11T show XF

homepage name section
name archive table
single page



e search result

10.2 Required taxonomy

JIF §99 / name gender

aft use FF:
o (R(T
e (X

e dJ site-2 91929 name-related taxonomy terms

10.3 Custom fields

C)R I VA IEIINIC)
o/ T
FEIES /A

10.4 (¥ show ¥

Title — 9
Meaning — archive table + single page

Name gender term — badgeffilter/listing type

10.5 Notes

e %32 91 duplicate FIE o1
e meaning short f$& clear I«

11. I FISTE manage FIQ@T

Admin menu: I

11.1 (F1¥1F show 2J

bayan archive grid

bayan single page

homepage resource card links
search result

11.2 Custom fields

Fo / AT
BB EEIBINC)
TP [/ Oy
WIFF AR
IBIRRIEEE

Designation/Language — archive table-a9 language column



e audio

e video

e both
o fofl8 mRa / s
o T8 HTRT / fiF
o (TOR / @A

11.3 (11T show 2T

Media type — archive card media badge

Video URL — single page video player + download button
Audio URL — single page audio player + download button
Poster URL — video poster image

Excerpt/summary — archive card summary

Featured image — archive card cover

11.4 Important rule

e media URL direct playable/downloadable file 2337 ST
e broken YouTube-style embedded URL &1 fu@@ actual media file URL F5921F FF, I
site-a7 existing flow direct media expectation ST ITI FIMS &1

12. ¢ FSI@ manage FIEF

Admin menu: 32

12.1 (1¥TF show 3F

e books archive grid
e book single page
e search result

12.2 Custom fields

P/ NRFIAP
sfafefe / smfF
AQd / Google Drive fRs



o T
o TICHAEIG @G (7T

12.3 (1IN (1 field show 2T

Featured image — book cover

Book page count — archive card meta + single stat/info
Publisher — archive card foot + single info

Read URL — single page “IGa" button

File URL — single page download button

File type — single page format stat

Language — Single page info

Publish year — single page info

12.4 Best practice

e PDF 2 book file type = pdf fue
e file URL live SI® & test a1
e cover image portrait ratio X(T best (73T

13. AT FISNE manage FAQ@A

Admin menu: JETSTef

13.1 (1T show 2T

e scholar archive grid
e single profile page
e consultation page scholar dropdown/schedule

13.2 Taxonomy

® scholar group

aft scholar category/grouping-a3 &5 59219 2F|

13.3 Custom fields

e a
FEBRS / Wi
RIS (CEREE]
SFed SN
Ffefae fam=ren

13.4 (11T show 2T

® TFeatured image — profile image



e Availability days/time — consultation page schedule + single page info
e Availability note — single page note
e Designation — archive and single profile

13.5 Important

Consultation booking form-a scholar list 9% post type (¥(@32 M| ©12 scholar remove FIE
booking dropdown-a effect &S|

14. (1 ST manage FIEA

Admin menu: &1

14.1 Current status
ISAMA course archive page “coming soon” mode-A|
RICK

e course post create 91 IF
e & archive page regular course card grid show Fa@ a1

14.2 Custom fields

o ITTRF / (NF
o AFS
o TOIF Y

14.3 Guide note

Course publish FA® &, ¥ frontend course section AT live 91 T8I publishing-a ST
business decision fe|

15. Contact Submission F®1@ manage FI@F
Admin menu: (TSRS SRR

15.1 User 3t submit &

Frontend page: /contact

Fields:
o oy
o 3013
o 3
o (BT
o JTET

15.2 Admin ST (TNES



1. (SN SERP menu-(8 I
2. list view-a 918, email, phone, subject (W@ "MT
3. details/open FK full submitted ©F (MA(® &N

15.3 Reply flow
TS built-in “reply” button (@31

Current practical flow:

message open o

email/phone copy Fd

manually email/phone fa@ Taa fud

FIB external tracker 91 note system use $Fd

~wn =

15.4 Delete

Follow-up (T (T FT message trash F00

16. SIAR / Booking Request F1®1@ manage FA@F
Admin menu: TR

16.1 User 3t submit &

Frontend page: /consultation
Fields:

T
FlcEG)

eqe
RIS ST

T Ol

TR NI
ST/ ST fFwifEe

16.2 Admin FSTE (VAT

1. &Pt = menu-(e I
2. list-a basic booking info (Wy«
3. details screen-a full submitted ©7 (MY«

16.3 Approve / Reply / Manage

oA system-a built-in Approve, Reject, Reply button @21
o118 IS A1 flow XE:

1. booking open $=p
2. applicant name, phone, email, topic, preferred date/time (W



3. selected scholar 13 (61 note Fpe
4. manually phone/email/WhatsApp fa@ contact e
5. booking confirm (T internal note system ST external spreadsheet-a track $T1 O

16.4 Important truth

9% site-99 I6NF codebase-a automatic booking approval workflow (&3 |
®12 guide follow F&T admin-(& manual follow-up process maintain Fa0@ 2J|

17. Pages SR (G manage ¥R«

Admin menu: Pages

17.1 897 page list

Home

About

Contact

Ask

Consultation
Dashboard

Secure Admin Access

17.2 (&9 page edit FI Ft effect G

About page
e page content optional extra section R@E show @ MF
e I(dF heading/text theme settings (Y(F3 AT

Contact page
e form page content theme settings + page template W@ &
e page editor content ATFE extra content area RROTE show 2@ MEF

Consultation page
e intro text theme option (Y ATH
e page editor content ¥TF extra section RTE show 2(® =MF

Ask page
e question form template-driven
e page editor i@ main form structure control 3¥ a7

Dashboard page
e user auth/dashboard template-driven
e page editor f9@ main functionality control 2 &1

Secure Admin Access page
e admin login page
o afb accidental edit a1 FA12 SIET



18. Theme Settings F@ manage FIE@A

Admin path:

® Settings > Islamic Somadhan

18.1 9T F I change FAT IF

e site logo text

e |ogo width

e tagline

e hero bismillah

e hero title

e hero subtitle

e hero description

e hero button text/url

e contact email

e contact phone

e contact address

e archive posts per page
e hijri day offset

e footer intro/about/social links
e about page text blocks
e consultation intro text

e contact page text blocks

18.2 a2 settings change FT9 SIST

1. text (AT show T S

2. live page (T compare P

3. save 9919 *9 frontend refresh ¥ check ¥«
18.3 Special note

9% panel website-a3 SIS visible text control @ | B2 wrong text fatel homepage/about/contact
sections-a ST N1 change (W1 TS|

19. Media Upload Guideline

Admin menu: Media

19.1 Image upload basic rule

1. image upload-aF AT resize FP
2. 3T 9% image upload FIE T
3. filename meaningful S«

O example:

® dua-morning-azkar.jpg



® scholar-mufti-rahman.webp

® Dbook-cover-tafsir-ibne-kathir.jpg

19.2 Recommended format

photo/banner: JpG T WEBP
transparent logo/icon: PNG
document: PDF

audio: standard playable format
video: optimized mp4

19.3 Recommended size

e feature image: ¥ 1200px width enough
e unnecessary 5SMB+ image avoid ¥«

19.4 Optimization basic checklist

upload-ag AT compress Fd

blurry image IR & =1

distorted crop avoid F«

same image multiple91F upload T ¥ existing media reuse ¥«

Ll

20. Featured Image, Excerpt, Slug, Category: Practical Use

20.1 Featured image @& 32 (W

o [
e I
o TSI

20.2 Excerpt 9 (M@

e
TSI
R*
BRICH

F19 archive preview cleaner 23|

20.3 Slug edit QA FAq

e publish-aF 3T
e SEO-friendly URL B3t
e typo VTR

20.4 Category/taxonomy set $9E (F



filter sidebar
card badge
archive grouping
search filtering

21. Single Page vs Archive Page: Summary Map

21.1 Archivel/List page S&TF9® AT show F(E

title

category/type badge
excerpt/summary

date

read time

featured image

f’zﬁ‘i\post type specific meta

21.2 Single page AH1F@ T show FF

full title
author/scholar/speaker
designation

date

read time

full content

excerpt/intro summary
custom meta blocks
featured image/media player
references

22. 99« admin-a9 &y recommended daily workflow

9 SRR check e

sAnrf 32 check F

(TEETST &R check FFe

@ publish WIFTF 2( relevant CPT-(® add F«
publish-25 19 frontend-2 page (7T verify <
media duplication F® {3 a7 (WY

typo, broken link, wrong category 9t 3 a1 GGl

Noogakowbh=

23. Common Mistakes

title fet&l content &7 (W33T

wrong category/select a1 $471

featured image ®IGT 3% JT scholar publish F=1
excerpt empty (S low-quality preview 18337
media URL paste (S test 91 %41

ok~ ownh =



—‘1090.\‘97’

Arabic text, transliteration, Bangla pronunciation mix S (el
question submission delete F& history 98 FaT

booking request open AT FE2 follow-up miss FAT

main menu WordPress Menus (& edit 900 1337

0. FAQ 2@ 1Y ¢ 41, I3 separate FAQ CPT (7%

24 . Best Practices

1
2
3
4.
5.
6
7
8
9.
1

publish-a5 9T Preview (WY«

mobile view-8 AFIF (7 foi e

title short 3 clear Y

category 32 fuey

excerpt fere

media file live T test F=Fe

scholar/author/spokesperson field H1FT F1A@E a1, I relevant =
%3 content duplicate FI@ES a1

answered question-a3 ST published masayel link f3fer forer

0. large image upload F19 3T optimize $F

25. (¥ F15F 3§ developer WFF1F (© TMEH

I FOSE T admin fa@ Fa00 TEE@E o 91 F4] Sfow or:

Nooakowbdh=

main header menu structure change
@ FAQ post type add

booking approve/reject automation add
widget area add

new form field add

frontend layout/code change

secure admin route/auth flow change

26. Quick Reference: (1« menu (T IS

NGO R~ LN

©

10.
11.
12.
13.

AT — published Q&A

3% — article/blog

(AT 8 A¥9 — dua content

3N I — name library

JI — audio/video bayan

32 — books and downloads

AN — scholar profile

T NERE — user question inbox + answer workflow
s;APre JfF: — consultation requests

(ST [ER — contact messages

Pages — static/custom pages

Media — upload library

Settings > Islamic Somadhan — theme text/info/settings



27. Final Note for New Admin

9% site confidently manage 1 3§ NIGEE aﬁ’irjf afb f&forT:

3% menu o F15 Fa1

title + content + category f8& ama

question submission workflow ®TETSTR follow FHT
booking/contact request faxfe check F41

publish 919 519 frontend-a verify $1

o b=

0 Srstfel 92 guide-aF [T F18 FE, ©IRE developer ®=IGT day-to-day content management,
question handling, booking monitoring, page text update 43t media management JJ ®IFTSTER
$H0© A[EA|

ofe) ST SEITNRG: =ef IR Admin Walkthrough /
User Guide

A% guideft 9IASTEF (T TF® T® non-technical admin-3 ST KT follow FE =T website
confidently manage $40® "E&E|

9% guide (71N SIF website-a7 actual theme, custom post type, frontend template, question flow,
booking flow 93 settings structure (W& (71T @A | BT AN T (71T AR, © 92 site-97 IO
setup-aF S S tefF|

1. QP T AT

1.1 (RT (P login FES

e NIHIF¢ user login: frontend dashboard page
® /dashboard
e admin login: secure admin page

® /secure-admin-access/

wp-login.php JT guest wp-admin public entry REE 5217 F91 27 11

1.2 Admin RROTE (FRT F19 FIE@A

Admin login FHTE 7 AN 3T F18 AT WordPress Admin Dashboard ((s:

content publish <11
submitted question (W1
consultation booking (AT
contact message (W1
pages edit $1

theme settings update $1
media upload $4T1

2. Dashboard Overview



WordPress admin-2 (B1FF 57 I TTE menu-(92 AP (FRFels F9 & |
2.1 Menu Map

fefts menu SRR FIEH overview (F3T XE:

1. Dashboard
e website-a9 basic overview
e WordPress-a9 system notice
2. ANET
e Islamic Q&A / published masayel manage &«
e homepage, archive, single page-a show *J

3. 9=

e blog/article content manage <&
4. ]}

e I3/ PDF / download resource manage Fa&
5. @nf

e course post type 3, fF&F archive page IS “coming soon” mode-a
6. (WIAT 8 AT
e dua/amol content manage $9E«

7. TN AR
e baby name / Islamic name manage $9&E
8. W
e audio/video bayan publish $9E
9. TSI
e scholar profile manage 9@«
10. =g FRr

e user submitted T (WAE
e 9T (AF2 Answer This flow @@ N publish FIES
1. (ST SRR
e contact form (¥ 3NT message (WIEF
12. =@erf i
e consultation / booking request (MAF
13. Pages
e About, Contact, Consultation, Ask, Dashboard, Secure Admin page &7
manage FIE&Eq
14. Media
e image, PDF, audio, video upload $&@«
15. Comments
e a2 site-99 active content flow-1 comment system central T
16. Settings > Islamic Somadhan
e logo text, hero text, footer text, contact info, archive per page, about/contact page text
2e7If% change Fa@H

3. YT 39 IOl
A% site-a7 f% 91T standard WordPress-a9 5[te] ¥¥| ©1% A8 9T J@& e |

3.1 Main Menu JeTE 319 &



93 site-99 main navigation I code-driven |

e Appearance > Menus @ header menu manage I 491
e menu items theme code (A& generate (&

NERICH

e 9od main menu item add/remove $H0e developer help 5109 TE
e footer links-3 mostly code/template driven

3.2 Widgets

IO theme-a active widget area/register_sidebar *M33T IIfe|

e © Appearance > Widgets (Y@ important frontend block manage 1 real flow (@12
e sidebar content theme template @2 aIs2

3.3 FAQ

TG setup-a FAQ TR AT custom post type TSI T |
T

e FAQ manage $F1d I admin menu 934 (2
e future-a FAQ wg<1d X7 g« CPT 97 page section (ofs 90 2@

Guide-a7 F1fF6T website-a7 actual existing post types STt (72T

4. 59 post type-a7 Gy common publishing rules
(T post type- X1, % rule S SISTT ST A1 |

4.1 Title

o Y YIACHER Title TIGE 3FFA field
e archive card, single page title, search result, related post list — ST ST title =TT

Required: T, practically required

4.2 Main Content / Editor

e post-aF 3T body content
e single page-a9 main fRRIfI® 31T 93T show =X

Required: DI, especially proper single page content-a9 e[}

4.3 Excerpt

e I archivel/list card-a excerpt 91 @IH fallback summary show ¥
o excerpt empty TP AP JISTI content (A auto summary (FF

Required: optional, f& strongly recommended



4.4 Featured Image

e T post type-a equally mandatory <1
° ﬁ“{post type-a image A1 TH(T placeholder (WX

Best use:

o ¥, TAW, ATHsI-A featured image (T3 YI2 ST
o I, NPT, (WIAT, TN J3-2 optional, fF& visual quality IS

4.5 Category / Taxonomy

9% site-2 normal WordPress category &1, custom taxonomy (If* 5I21F 2= |

® resource category
® scholar group

o  JIJRIH A ATCTHSTT
® name gender

o I TI: NN A

Required: strongly recommended, $194 archive filter, badge, grouping-a9 Sy =151

4.6 Tags

IO frontend-a tags actively T5Ize 3R 1|

e tag fUT3 visible benefit YT F9 T (72
e admin confusion $A® tags avoid FH(© TEN

4.7 Slug

e URL-aF 39
e JiIJTEnglish IR fie, short 8 meaningful 13
e publish ST AT slug check FKT ST

Example:

® VO[T wudu-rules
® V[ namajer-niyot
o AT post-123-final-new-last

4.8 Author

WordPress-Aa7 built-in author field T%Fb;\post type-a supported, f$& frontend (IFFS15T (F@ custom
meta field (IF author name JFIRNF PR

[C)EH

e backend author user select 9 FJ18 BT
e T custom field-A7 14T / A / &1 6RA field FFeNF 7 FF



5. Field Required vs Optional: Quick Rule

5.1 ¥ 9 post-AF &l required F7 5f6©

1. Title
2. Main content/editor
3. f3F taxonomy/category

5.2 strongly recommended

Excerpt

Read time

Author / scholar / speaker / designation type custom field
Featured image

N =

5.3 post type specific optional field

Video URL

Audio URL

Poster URL

Book read URL

Book download file URL
Arabic text
Transliteration
Availability note

NN~

6. ATET FISE manage FIEA

Admin menu: IS

6.1 (F1¥F show T

homepage-a9 Islamic Masayel section
A archive page

AN single page

search result

related post section

6.2 Add New 1

AT > Add New Q FTd

Title feraya

main editor-a 7J«f answer/content fer3a
BRRE excerpt s

featured image faa

Aot @151 (A& category select FF
fa(e= custom field box J&< Fapa
Preview (M¥ Publish FPd

Nk wDd =

6.3 Custom fields 3!



o (YF / ST / PP
e (¥ answer @&
e single page meta/profile box-a show I
® Required: recommended
o smfy , oAfFfefe
o (T: Y, STITF, ACNG T
e single page author box-a show }J
® Required: optional but recommended
o I NNF
e archive card + single meta-(® show ¥
® Required: recommended
o NIERY / T FAT
e single page-29 summary/verdict ST show 2J
® Required: optional
o (AHMEH / 3a
e single page-av reference section-a show I
® Required: recommended for trust
o fofG8 M3
e single page-a video explanation box Rt show 2@ &
® Required: optional

6.4 Frontend-a (1 field (T I

Title — archive + single title

Excerpt / subtitle fallback — list summary / question intro feel
Author name — single page profile box

Designation — single page profile box

Read time — archive meta + single meta

Meaning / summary — Single page verdict/summary block
Source reference — single page references

Video URL — single page video block

Featured image — Single page image, ﬁ?‘ilisting context
Resource category — badge + archive filter

6.5 Delete / Edit

e edit: IFNMIT > All
e delete: Trash-a "M
o delete $91F AN check FF:
o aft f& homepage a1 search-a important?
e G fF (F1@T answered question-a7 linked published masayel?

7. T YERHH (@ ABE publish flow

Admin menu: ¥ SRR



aft website-97 TIEE 8277 workflow-a7 3G |

7.1 User $to1E@ question submit ¥

Frontend page: /ask
Form fields:

N
31
IBRR]
fFer
G

7.2 Admin 3t (W@

T RS > All
QAT A (@ &

N9 submitted question
answered / pending status
Answer This action
answered question list

7.3 Answer This workflow
T SRR list-a I

popup/modal open
TN A fields T Fpar:
public title
public subtitle
scholar name
badge
designation
source reference
read time
meaning / 3T FT
arabic text
transliteration
e answer content
5. submit $HCT:
e I(J9 answer save }([{
e published masayel create/update T
e user notification email T

O N =

7.4 Answered question list

(T2 question-aF answer i@ 519, ©1F Answer This 4 click FF

] AR menu-F fA answered question-a3 ST view/submenu STz |

QAT AP (7T® MNEE:



e (19 I already answer RF®
e (F19d masayel-a publish R
7.5 Important caution

e question submission delete FE linked history Sfe@ (W@ "NE
e answered question delete $1F AT published masayel link check $F«

8. 3% / Blog $1®1@ manage FI&@A
Admin menu: I35

8.1 (¥19F show I

homepage tabbed section-a7 935
article archive page

article single page

search result

8.2 Add / Edit field

Fields:

(P / QAN / RPAP
s/ AfEfbfe
SR /T AT
FHES /S|

Core fields:

title

main content
excerpt

featured image
resource category

8.3 (I (1 field show 2T

Title — archive + single

Excerpt — archive card summary fallback
Author name — single profile/meta
Designation — single profile

Read time — archive + single meta
Meaning/summary — single summary block
Source reference — single reference section
Featured image — archive card/single image

9. (AT 8 AT FISTF manage FIE@A



Admin menu: (AT 8 3T

9.1 (F1¥F show 2T

e dua archive list
e dua single page
e search result

9.2 Add / Edit fields

PP/ ANETH
BIEINS]

a2/ SR

S (GHG

THIFT

JRAT SHET

@FEES / a

9.3 (1 field (F=1 pfF

AT (BHG — single page Arabic block

T%I9 — transliteration block

JRAT THET — Bangla pronunciation block

a2 / SERT — archive summary + single verdict area

9.4 Archive-a 3t show I

title

category badge

Arabic text-aF trimmed 3137
meaning-49 summary

date

read time

9.5 Best practice

e Arabic text copy-paste $919 9 double-check $F«
e transliteration 3 Bangla pronunciation (I9 mixed 1Y
e reference ®IGT dua publish T FAR ST

10. 3TN 919 IS manage FAQT

Admin menu: 21 7T

10.1 (11T show 2T

e homepage name section
e name archive table



e single page
e search result

10.2 Required taxonomy

JF 99 / name gender

aft use FF:
o (R(T
e (X

e JJ site-2 9I192w name-related taxonomy terms

10.3 Custom fields

O / SRS
a=f /A
FEIES /A

10.4 (11T show *F

Title —» d¥
Meaning — archive table + single page

Name gender term — badgeffilter/listing type

10.5 Notes

e %3 9% duplicate FIE o
e meaning short f$& clear I«

11. I FISE manage FIET

Admin menu: IS

11.1 (11T show 2T

bayan archive grid

bayan single page

homepage resource card links
search result

11.2 Custom fields

Fe] / Afeq
EraENE BN
SIS /Ty
WY SERT
EIRRIEEE]

Designation/Language — archive table-a9 language column



e audio
e video
e Dboth

o fOf68 TRT / T
o T8 BRI / T
o (PLIF / A3

11.3 (11T show T

Media type — archive card media badge

Video URL — single page video player + download button
Audio URL — single page audio player + download button
Poster URL — video poster image

Excerpt/summary — archive card summary

Featured image — archive card cover

11.4 Important rule

e media URL direct playable/downloadable file R331 ©1TT
e broken YouTube-style embedded URL &7 fut@ actual media file URL F5921F FF, I
site-a7 existing flow direct media expectation EI?ETEF NRICCAIC]

12. I} FISIE manage FIE@T

Admin menu: 32

12.1 (31T show 2F

e books archive grid
e book single page
e search result

12.2 Custom fields

NF / RIFAP
ffafefe / =mi
AGd / Google Drive s

3



12.3 (RIT (1 field show 2T

Featured image — book cover

Book page count — archive card meta + single stat/info
Publisher — archive card foot + single info

Read URL — single page “TGQs” button

File URL — single page download button

File type — single page format stat

Language — single page info

Publish year — single page info

12.4 Best practice

o PDF 3@ book file type = pdf o
e file URL live St {41 test w2
e cover image portrait ratio X(T best (W

13. JACTHAST FISIE@ manage FAQ@T

Admin menu: JATETSTe

13.1 (1T show 2T

e scholar archive grid
e single profile page
e consultation page scholar dropdown/schedule

13.2 Taxonomy

® scholar group

aft scholar category/grouping-a5 &5 59219 23|

13.3 Custom fields

e a
sffafefe / mfF
RIS (CEREE]
oS STy
afefae o

13.4 (1T show 2T

Featured image — profile image

Availability days/time — consultation page schedule + single page info
Availability note — single page note

Designation — archive and single profile



13.5 Important

Consultation booking form-4 scholar list 9% post type (¥@2 S| 12 scholar remove FJE
booking dropdown-a effect o<1

14. (31 FFO@ manage FIEA

Admin menu: &1t

14.1 Current status

JOA course archive page “coming soon” mode-A|
I

e course post create 1 IF
e f3& archive page regular course card grid show Fa0 a1

14.2 Custom fields

o 3IFTIBT / (ANF
o fAftfe
o TTE W

14.3 Guide note

Course publish Fa0@ &, fF& frontend course section AT live a1 F8TT publishing-7 ST
business decision o |

15. Contact Submission FT&T@ manage FA@T

Admin menu: (FTSNETST ERET

15.1 User 3t submit @&

Frontend page: /contact
Fields:

q
RIR
=
e
B!

15.2 Admin FSTE (WG

1. AT SRS menu-(® 79
2. list view-a &[18, email, phone, subject (WAT® "MF
3. details/open S full submitted T (GAT® A&

15.3 Reply flow



ISAM built-in “reply” button &3
Current practical flow:

message open P

email/phone copy F«

manually email/phone fa@ T3 fue

HASA external tracker 1 note system use

N =

15.4 Delete

Follow-up (T (T JFT message trash $09 TES

16. IR / Booking Request F1®1@ manage FA@F
Admin menu: TR

16.1 User 3 submit &

Frontend page: /consultation
Fields:

T
BeEs

ene
R SN
Tad oI y

TR NI

BRI ESHAERIIBIC]

16.2 Admin FSTE (VAT

1. &Pt 3= menu-e I
2. list-2 basic booking info (73«
3. details screen-a full submitted ©7 (73«1

16.3 Approve / Reply / Manage

TG system-a built-in Approve, Reject, Reply button (@21
TS ISHT 19 flow 2C:

booking open ¥Fd

applicant name, phone, email, topic, preferred date/time (W

selected scholar ¥TFE (BT note FF«

manually phone/email/WhatsApp 4@ contact 5

booking confirm 2{T internal note system 9T external spreadsheet-a track $<1 O

o N =~

16.4 Important truth

9% site-99 FGNF codebase-a automatic booking approval workflow (&3 |



12 guide follow F&T admin-(F manual follow-up process maintain $50@ 2J |

17. Pages $1®I@ manage FI&@A

Admin menu: Pages

17.1 =97 page list

Home

About

Contact

Ask

Consultation
Dashboard

Secure Admin Access

17.2 (19 page edit $I Ft effect G

About page
e page content optional extra section R@E show @ "MF
e JI(@% heading/text theme settings (¥(F3 ATH

Contact page
e form page content theme settings + page template fa@ 5@
e page editor content A1F extra content area RE show 2@ MF

Consultation page
e intro text theme option (¥(F AT
e page editor content AP extra section RRETE show 2@ &

Ask page
e question form template-driven
e page editor f9@ main form structure control I a1

Dashboard page
e user auth/dashboard template-driven
e page editor i@ main functionality control T &1

Secure Admin Access page
e admin login page
e aft accidental edit 5T FAR SN

18. Theme Settings FSTT manage FIE@F

Admin path:

® Settings > Islamic Somadhan

18.1 9T F FI change FAT IF



site logo text

logo width

tagline

hero bismillah

hero title

hero subtitle

hero description

hero button text/url
contact email

contact phone

contact address

archive posts per page
hijri day offset

footer intro/about/social links
about page text blocks
consultation intro text
contact page text blocks

18.2 a2 settings change F79 SIMST

1. text (FITF show 2T Jfefel
2. live page (T compare e
3. save F419 99 frontend refresh ¥ check ¥«

18.3 Special note

9% panel website-95 SI@F visible text control $@| 12 wrong text fatt homepage/about/contact
sections-a ST ¥ change (W1 TS|

19. Media Upload Guideline

Admin menu: Media

19.1 Image upload basic rule

1. image upload-aF AT resize FP
2. I J% image upload FIE a1
3. filename meaningful S«

OIT example:

® dua-morning-azkar.jpg
® scholar-mufti-rahman.webp

® Dbook-cover-tafsir-ibne-kathir.jpg

19.2 Recommended format

e photo/banner: JpG I WEBP
e transparent logo/icon: PNG
e document: PDF



e audio: standard playable format
e video: optimized mp4
19.3 Recommended size
e feature image: ¥ 1200px width enough
e unnecessary 5SMB+ image avoid ¥«
19.4 Optimization basic checklist

1. upload-a9 AT compress P«

2. blurry image 7RI $9EH 1

3. distorted crop avoid

4. same image multipleSTd upload 91 $(F existing media reuse $F

20. Featured Image, Excerpt, Slug, Category: Practical Use

20.1 Featured image @& 32 (W&

o T2
o T
o TSI

20.2 Excerpt ¥ (M@

GEE]
TSI
R*

BRIE

P19 archive preview cleaner X1

20.3 Slug edit 9@ FIq

e publish-ag <t
e SEO-friendly URL 13
o typo VTR

20.4 Category/taxonomy set $9E (F

filter sidebar
card badge
archive grouping
search filtering

21. Single Page vs Archive Page: Summary Map

21.1 Archive/List page STHTF@ T show FF



title

category/type badge
excerpt/summary

date

read time

featured image

&% post type specific meta

21.2 Single page S&TF® JT show FF

full title
author/scholar/speaker
designation

date

read time

full content

excerpt/intro summary
custom meta blocks
featured image/media player
references

22. 99« admin-a9 &y recommended daily workflow

3 SRR check e

AR (2 check F

(TSETST AR check Fpe

@4 publish WS1F 2 relevant CPT-(® add ¥«
publish-25 19 frontend-2 page (7T verify
media duplication I {3 &7 (WY

typo, broken link, wrong category it {3 &7 (w3a

Nooakowbd-=

23. Common Mistakes

1. title feTe¥ content 1 (W8T

2. wrong category/select s $4T1

3. featured image ®IGT 3R AT scholar publish F&T

4. excerpt empty (i low-quality preview 33T

5. media URL paste 3 test 91 F471

6. Arabic text, transliteration, Bangla pronunciation mix & (%l
7. question submission delete F(F history 98 F1

8. booking request open o1 F&2 follow-up miss FAT

9. main menu WordPress Menus (J(& edit $90© J18T

10. FAQ (3 ST1¥ 78 F41, IU3 separate FAQ CPT (a2

24 . Best Practices

1. publish-a5 SItsT Preview (WY«
2. mobile view-8 aFIF (WX e
3. title short 3 clear Y«



category SN2 forel

excerpt fer

media file live fF test Fape

scholar/author/spokesperson field H1&1 FEF a1, I relevant X
932 content duplicate $IEF a1

answered question-a3 ST published masayel link f3fer fae

O large image upload 19 ST optimize FF«

se®No o

25. (19 F139 31§ developer W19 0@ ANH

e FESET THTET admin fS@ Fa0e TEE@E 1 91 F4] Sfow or;

main header menu structure change
@9 FAQ post type add

booking approve/reject automation add
widget area add

new form field add

frontend layout/code change

secure admin route/auth flow change

Nooahkowh =

26. Quick Reference: (T« menu (T F15

AT — published Q&A

T3F — article/blog

(AT 8 A¥9 — dua content

N A — name library

9 — audio/video bayan

T2 — books and downloads

AETHSTT — scholar profile

T AR — user question inbox + answer workflow
sAPre JfF: — consultation requests

10. ( ST SEARHT — contact messages

11. pages — static/custom pages

12. Media — upload library

13. Settings > Islamic Somadhan — theme text/info/settings

O NOORWN =

©

27. Final Note for New Admin

4% site confidently manage FATR & NIGE 8w ¢fb f&fa:

3% menu o F15 Fa1

title + content + category % aman

question submission workflow ®TFISTR follow FHT
booking/contact request faXfe check F4T

publish $919 19 frontend-a verify $1

o N =~

% rstfer 92 guide-a7 AT FT8 FE, O developer =IGT day-to-day content management,
question handling, booking monitoring, page text update 43t media management JJ ©IFTSTER
PHO A[REA |






	ইসইসলামি সমাধান ওয়েবসাইট: সম্পূর্ণ বাংলা Admin Walkthrough / User Guide 
	এই guideটি এমনভাবে লেখা হয়েছে যাতে non-technical admin-ও ধাপে ধাপে follow করে পুরো website confidently manage করতে পারেন। 
	এই guide লেখার সময় website-এর actual theme, custom post type, frontend template, question flow, booking flow এবং settings structure দেখে লেখা হয়েছে। তাই এখানে যা লেখা আছে, তা এই site-এর বর্তমান setup-এর সাথে মিলিয়ে তৈরি। 
	1. শুরু করার আগে 
	1.1 কোথা থেকে login করবেন 


	●​সাধারণ user login: frontend dashboard page 
	●​/dashboard 
	●​admin login: secure admin page 
	●​/secure-admin-access/ 
	wp-login.php বা guest wp-admin public entry হিসেবে ব্যবহার করা হয় না। 
	1.2 Admin হিসেবে কোথায় কাজ করবেন 

	Admin login করার পর আপনার মূল কাজ হবে WordPress Admin Dashboard থেকে: 
	●​content publish করা 
	●​submitted question দেখা 
	●​consultation booking দেখা 
	●​contact message দেখা 
	●​pages edit করা 
	●​theme settings update করা 
	●​media upload করা 
	2. Dashboard Overview 

	WordPress admin-এ ঢোকার পর বাম পাশের menu-তেই আপনার বেশিরভাগ কাজ হবে। 
	2.1 Menu Map 

	নিচে menu অনুযায়ী কাজের overview দেওয়া হলো: 
	1.​Dashboard 
	●​website-এর basic overview 
	●​WordPress-এর system notice 
	2.​মাসায়েল 
	●​Islamic Q&A / published masayel manage করবেন 
	●​homepage, archive, single page-এ show হয় 
	3.​প্রবন্ধ 
	●​blog/article content manage করবেন 
	4.​বই 
	●​বই / PDF / download resource manage করবেন 
	5.​কোর্স 
	●​course post type আছে, কিন্তু archive page বর্তমানে “coming soon” mode-এ 
	6.​দোয়া ও আমল 
	●​dua / amol content manage করবেন 
	7.​ইসলামি নাম 
	●​baby name / Islamic name manage করবেন 
	8.​বয়ান 
	●​audio/video bayan publish করবেন 
	9.​আলেমগণ 
	●​scholar profile manage করবেন 
	10.​প্রশ্ন সাবমিশন 
	●​user submitted প্রশ্ন দেখবেন 
	●​এখান থেকেই Answer This flow দিয়ে মাসায়েল publish করবেন 
	11.​যোগাযোগ সাবমিশন 
	●​contact form থেকে আসা message দেখবেন 
	12.​পরামর্শ বুকিং 
	●​consultation / booking request দেখবেন 
	13.​Pages 
	●​About, Contact, Consultation, Ask, Dashboard, Secure Admin page ইত্যাদি manage করবেন 
	14.​Media 
	●​image, PDF, audio, video upload করবেন 
	15.​Comments 
	●​এই site-এর active content flow-এ comment system central না 
	16.​Settings > Islamic Somadhan 
	●​logo text, hero text, footer text, contact info, archive per page, about/contact page text ইত্যাদি change করবেন 
	3. খুব গুরুত্বপূর্ণ বাস্তবতা 

	এই site-এর কিছু অংশ standard WordPress-এর মতো নয়। তাই এগুলো আগে বুঝে নিন। 
	3.1 Main Menu কীভাবে কাজ করে 

	এই site-এর main navigation বর্তমানে code-driven। 
	●​Appearance > Menus দিয়ে header menu manage হয় না 
	●​menu items theme code থেকে generate হচ্ছে 
	এর মানে: 
	●​নতুন main menu item add/remove করতে developer help লাগতে পারে 
	●​footer links-ও mostly code/template driven 
	3.2 Widgets 

	বর্তমান theme-এ active widget area/register_sidebar পাওয়া যায়নি। 
	●​তাই Appearance > Widgets থেকে important frontend block manage করার real flow নেই 
	●​sidebar content theme template দিয়েই আসছে 
	3.3 FAQ 

	বর্তমান setup-এ FAQ নামে আলাদা custom post type পাওয়া যায়নি। 
	মানে: 
	●​FAQ manage করার আলাদা admin menu এখন নেই 
	●​future-এ FAQ দরকার হলে নতুন CPT বা page section তৈরি করতে হবে 
	Guide-এর বাকিটা website-এর actual existing post types অনুযায়ী লেখা। 
	4. সব post type-এর জন্য common publishing rules 

	যে post type-ই হোক, কিছু rule সব জায়গায় কাজে লাগবে। 
	4.1 Title 

	●​প্রায় সবক্ষেত্রেই Title সবচেয়ে গুরুত্বপূর্ণ field 
	●​archive card, single page title, search result, related post list — সব জায়গায় title লাগে 
	Required: হ্যাঁ, practically required 
	4.2 Main Content / Editor 

	●​post-এর মূল body content 
	●​single page-এর main বিস্তারিত অংশ এখানে show হয় 
	Required: হ্যাঁ, especially proper single page content-এর জন্য 
	4.3 Excerpt 

	●​অনেক archive/list card-এ excerpt বা তার fallback summary show হয় 
	●​excerpt empty থাকলে অনেক জায়গায় content থেকে auto summary নেয় 
	Required: optional, কিন্তু strongly recommended 
	4.4 Featured Image 

	●​সব post type-এ equally mandatory না 
	●​কিছু post type-এ image না থাকলে placeholder দেখায় 
	Best use: 
	●​বই, বয়ান, আলেমগণ-এ featured image দেওয়া খুবই ভালো 
	●​প্রবন্ধ, মাসায়েল, দোয়া, ইসলামি নাম-এ optional, কিন্তু visual quality বাড়ায় 
	4.5 Category / Taxonomy 

	এই site-এ normal WordPress category না, custom taxonomy বেশি ব্যবহার হচ্ছে। 
	●​resource_category 
	●​ব্যবহার হয়: মাসায়েল, প্রবন্ধ, বই, কোর্স, দোয়া, ইসলামি নাম, বয়ান 
	●​scholar_group 
	●​ব্যবহার হয়: আলেমগণ 
	●​name_gender 
	●​ব্যবহার হয়: ইসলামি নাম 
	Required: strongly recommended, কারণ archive filter, badge, grouping-এর জন্য লাগে 
	4.6 Tags 

	বর্তমান frontend-এ tags actively ব্যবহৃত হচ্ছে না। 
	●​tag দিলেও visible benefit খুব কম বা নেই 
	●​admin confusion কমাতে tags avoid করতে পারেন 
	4.7 Slug 

	●​URL-এর অংশ 
	●​বাংলা বা English যাই দিন, short ও meaningful রাখুন 
	●​publish করার আগে slug check করা ভালো 
	Example: 
	●​ভালো: wudu-rules 
	●​ভালো: namajer-niyot 
	●​খারাপ: post-123-final-new-last 
	4.8 Author 

	WordPress-এর built-in author field কিছু post type-এ supported, কিন্তু frontend বেশিরভাগ ক্ষেত্রে custom meta field যেমন author_name ব্যবহার করছে। 
	তাই: 
	●​backend author user select না করলেও চলে 
	●​বরং custom field-এর লেখক / আলেম / বক্তা টাইপ field ঠিকভাবে পূরণ করুন 
	5. Field Required vs Optional: Quick Rule 
	5.1 প্রায় সব post-এর জন্য required ধরা উচিত 


	1.​Title 
	2.​Main content/editor 
	3.​ঠিক taxonomy/category 
	5.2 strongly recommended 

	1.​Excerpt 
	2.​Read time 
	3.​Author / scholar / speaker / designation type custom field 
	4.​Featured image 
	5.3 post type specific optional field 

	1.​Video URL 
	2.​Audio URL 
	3.​Poster URL 
	4.​Book read URL 
	5.​Book download file URL 
	6.​Arabic text 
	7.​Transliteration 
	8.​Availability note 
	6. মাসায়েল কীভাবে manage করবেন 

	Admin menu: মাসায়েল 
	6.1 কোথায় show হয় 

	●​homepage-এর Islamic Masayel section 
	●​মাসায়েল archive page 
	●​মাসায়েল single page 
	●​search result 
	●​related post section 
	6.2 Add New ধাপ 

	1.​মাসায়েল > Add New এ যান 
	2.​Title লিখুন 
	3.​main editor-এ পূর্ণ answer/content লিখুন 
	4.​চাইলে excerpt দিন 
	5.​featured image দিন 
	6.​রিসোর্স বিভাগ থেকে category select করুন 
	7.​নিচের custom field box পূরণ করুন 
	8.​Preview দেখে Publish করুন 
	6.3 Custom fields কী কী 

	●​লেখক / আলেম / সংকলক 
	●​কে answer দিয়েছেন 
	●​single page meta/profile box-এ show হয় 
	●​Required: recommended 
	●​পদবি / পরিচিতি 
	●​যেমন: মুফতি, গবেষক, প্রশ্নোত্তর বিভাগ 
	●​single page author box-এ show হয় 
	●​Required: optional but recommended 
	●​পড়ার সময় 
	●​archive card + single meta-তে show হয় 
	●​Required: recommended 
	●​সারাংশ / মূল কথা 
	●​single page-এর summary/verdict অংশে show হয় 
	●​Required: optional 
	●​রেফারেন্স / সূত্র 
	●​single page-এর reference section-এ show হয় 
	●​Required: recommended for trust 
	●​ভিডিও লিংক 
	●​single page-এ video explanation box হিসেবে show হতে পারে 
	●​Required: optional 
	6.4 Frontend-এ কোন field কোথায় যায় 

	●​Title → archive + single title 
	●​Excerpt / subtitle fallback → list summary / question intro feel 
	●​Author name → single page profile box 
	●​Designation → single page profile box 
	●​Read time → archive meta + single meta 
	●​Meaning / summary → single page verdict/summary block 
	●​Source reference → single page references 
	●​Video URL → single page video block 
	●​Featured image → single page image, কিছু listing context 
	●​Resource category → badge + archive filter 
	6.5 Delete / Edit 

	●​edit: মাসায়েল > All 
	●​delete: Trash-এ পাঠান 
	●​delete করার আগে check করুন: 
	●​এটি কি homepage বা search-এ important? 
	●​এটি কি কোনো answered question-এর linked published masayel? 
	7. প্রশ্ন সাবমিশন থেকে মাসায়েল publish flow 

	Admin menu: প্রশ্ন সাবমিশন 
	এটি website-এর সবচেয়ে গুরুত্বপূর্ণ workflow-এর একটি। 
	7.1 User কীভাবে question submit করে 

	Frontend page: /ask 
	Form fields: 
	●​নাম 
	●​ইমেইল 
	●​বিষয় 
	●​বিভাগ 
	●​প্রশ্ন 
	7.2 Admin কী দেখবেন 

	প্রশ্ন সাবমিশন > All 
	এখানে আপনি দেখতে পাবেন: 
	●​সব submitted question 
	●​answered / pending status 
	●​Answer This action 
	●​answered question list 
	7.3 Answer This workflow 

	1.​প্রশ্ন সাবমিশন list-এ যান 
	2.​যেই question-এর answer দিতে চান, তার Answer This এ click করুন 
	3.​popup/modal open হবে 
	4.​সেখানে নিচের fields পূরণ করুন: 
	●​public title 
	●​public subtitle 
	●​scholar name 
	●​badge 
	●​designation 
	●​source reference 
	●​read time 
	●​meaning / মূল কথা 
	●​arabic text 
	●​transliteration 
	●​answer content 
	5.​submit করলে: 
	●​প্রশ্নের answer save হবে 
	●​published masayel create/update হবে 
	●​user notification email যাবে 
	7.4 Answered question list 

	প্রশ্ন সাবমিশন menu-র নিচে answered question-এর আলাদা view/submenu আছে। 
	এখানে আপনি দেখতে পারবেন: 
	●​কোন প্রশ্ন already answer হয়েছে 
	●​কোন masayel-এ publish হয়েছে 
	7.5 Important caution 

	●​question submission delete করলে linked history গুলিয়ে যেতে পারে 
	●​answered question delete করার আগে published masayel link check করুন 
	8. প্রবন্ধ / Blog কীভাবে manage করবেন 

	Admin menu: প্রবন্ধ 
	8.1 কোথায় show হয় 

	●​homepage tabbed section-এর প্রবন্ধ 
	●​article archive page 
	●​article single page 
	●​search result 
	8.2 Add / Edit field 

	Fields: 
	●​লেখক / আলেম / সংকলক 
	●​পদবি / পরিচিতি 
	●​পড়ার সময় 
	●​সারাংশ / মূল কথা 
	●​রেফারেন্স / সূত্র 
	Core fields: 
	●​title 
	●​main content 
	●​excerpt 
	●​featured image 
	●​resource category 
	8.3 কোথায় কোন field show হয় 

	●​Title → archive + single 
	●​Excerpt → archive card summary fallback 
	●​Author name → single profile/meta 
	●​Designation → single profile 
	●​Read time → archive + single meta 
	●​Meaning/summary → single summary block 
	●​Source reference → single reference section 
	●​Featured image → archive card/single image 
	9. দোয়া ও আমল কীভাবে manage করবেন 

	Admin menu: দোয়া ও আমল 
	9.1 কোথায় show হয় 

	●​dua archive list 
	●​dua single page 
	●​search result 
	9.2 Add / Edit fields 

	●​সংকলক / আলেম 
	●​পরিচিতি 
	●​পড়ার সময় 
	●​অর্থ / সারাংশ 
	●​আরবি টেক্সট 
	●​উচ্চারণ 
	●​বাংলা উচ্চারণ 
	●​রেফারেন্স / সূত্র 
	9.3 কোন field কেন জরুরি 

	●​আরবি টেক্সট → single page Arabic block 
	●​উচ্চারণ → transliteration block 
	●​বাংলা উচ্চারণ → Bangla pronunciation block 
	●​অর্থ / সারাংশ → archive summary + single verdict area 
	9.4 Archive-এ কী show হয় 

	●​title 
	●​category badge 
	●​Arabic text-এর trimmed অংশ 
	●​meaning-এর summary 
	●​date 
	●​read time 
	9.5 Best practice 

	●​Arabic text copy-paste করার পর double-check করুন 
	●​transliteration ও Bangla pronunciation যেন mixed না হয় 
	●​reference ছাড়া dua publish না করাই ভালো 
	10. ইসলামি নাম কীভাবে manage করবেন 

	Admin menu: ইসলামি নাম 
	10.1 কোথায় show হয় 

	●​homepage name section 
	●​name archive table 
	●​single page 
	●​search result 
	10.2 Required taxonomy 

	নামের ধরন / name_gender 
	এটি use করুন: 
	●​ছেলে 
	●​মেয়ে 
	●​বা site-এ ব্যবহৃত name-related taxonomy terms 
	10.3 Custom fields 

	●​ভাষা / পরিচিতি 
	●​পড়ার সময় 
	●​অর্থ / ব্যাখ্যা 
	●​রেফারেন্স / সূত্র 
	10.4 কোথায় show হয় 

	●​Title → নাম 
	●​Meaning → archive table + single page 
	●​Designation/Language → archive table-এর language column 
	●​Name gender term → badge/filter/listing type 
	10.5 Notes 

	●​একই নাম duplicate করবেন না 
	●​meaning short কিন্তু clear রাখুন 
	11. বয়ান কীভাবে manage করবেন 

	Admin menu: বয়ান 
	11.1 কোথায় show হয় 

	●​bayan archive grid 
	●​bayan single page 
	●​homepage resource card links 
	●​search result 
	11.2 Custom fields 

	●​বক্তা / খতিব 
	●​বক্তার পরিচিতি 
	●​সময়কাল / দৈর্ঘ্য 
	●​সংক্ষিপ্ত সারাংশ 
	●​মিডিয়া ধরন 
	●​audio 
	●​video 
	●​both 
	●​ভিডিও ফাইল / লিংক 
	●​অডিও ফাইল / লিংক 
	●​পোস্টার / থাম্বনেইল 
	11.3 কোথায় show হয় 

	●​Media type → archive card media badge 
	●​Video URL → single page video player + download button 
	●​Audio URL → single page audio player + download button 
	●​Poster URL → video poster image 
	●​Excerpt/summary → archive card summary 
	●​Featured image → archive card cover 
	11.4 Important rule 

	●​media URL direct playable/downloadable file হওয়া ভালো 
	●​broken YouTube-style embedded URL না দিয়ে actual media file URL ব্যবহার করুন, যদি site-এর existing flow direct media expectation অনুযায়ী চালাতে চান 
	12. বই কীভাবে manage করবেন 

	Admin menu: বই 
	12.1 কোথায় show হয় 

	●​books archive grid 
	●​book single page 
	●​search result 
	12.2 Custom fields 

	●​লেখক / সংকলক 
	●​পরিচিতি / পদবি 
	●​পড়ার সময় 
	●​পড়ুন / Google Drive লিংক 
	●​ডাউনলোড ফাইল 
	●​ফাইল ধরন 
	●​auto 
	●​pdf 
	●​doc 
	●​docx 
	●​পৃষ্ঠা সংখ্যা 
	●​প্রকাশক 
	●​প্রকাশের বছর 
	●​ভাষা 
	●​ডাউনলোড বোটামের লেখা 
	12.3 কোথায় কোন field show হয় 

	●​Featured image → book cover 
	●​Book page count → archive card meta + single stat/info 
	●​Publisher → archive card foot + single info 
	●​Read URL → single page “পড়ুন” button 
	●​File URL → single page download button 
	●​File type → single page format stat 
	●​Language → single page info 
	●​Publish year → single page info 
	12.4 Best practice 

	●​PDF হলে book_file_type = pdf দিন 
	●​file URL live আছে কিনা test করুন 
	●​cover image portrait ratio হলে best দেখায় 
	13. আলেমগণ কীভাবে manage করবেন 

	Admin menu: আলেমগণ 
	13.1 কোথায় show হয় 

	●​scholar archive grid 
	●​single profile page 
	●​consultation page scholar dropdown/schedule 
	13.2 Taxonomy 

	●​scholar_group 
	এটি scholar category/grouping-এর জন্য ব্যবহার হয়। 
	13.3 Custom fields 

	●​প্রদর্শিত নাম 
	●​পরিচিতি / পদবি 
	●​পড়ার সময় 
	●​সাক্ষাতের দিন 
	●​সাক্ষাতের সময় 
	●​অতিরিক্ত নির্দেশনা 
	13.4 কোথায় show হয় 

	●​Featured image → profile image 
	●​Availability days/time → consultation page schedule + single page info 
	●​Availability note → single page note 
	●​Designation → archive and single profile 
	13.5 Important 

	Consultation booking form-এ scholar list এই post type থেকেই আসে। তাই scholar remove করলে booking dropdown-এ effect পড়বে। 
	14. কোর্স কীভাবে manage করবেন 

	Admin menu: কোর্স 
	14.1 Current status 

	বর্তমানে course archive page “coming soon” mode-এ। 
	মানে: 
	●​course post create করা যায় 
	●​কিন্তু archive page regular course card grid show করছে না 
	14.2 Custom fields 

	●​ইনস্ট্রাক্টর / লেখক 
	●​পরিচিতি 
	●​পড়ার সময় 
	14.3 Guide note 

	Course publish করতে পারেন, কিন্তু frontend course section পুরোপুরি live না হওয়ায় publishing-এর আগে business decision নিন। 
	15. Contact Submission কীভাবে manage করবেন 

	Admin menu: যোগাযোগ সাবমিশন 
	15.1 User কী submit করে 

	Frontend page: /contact 
	Fields: 
	●​নাম 
	●​ইমেইল 
	●​বিষয় 
	●​ফোন 
	●​বার্তা 
	15.2 Admin কীভাবে দেখবেন 

	1.​যোগাযোগ সাবমিশন menu-তে যান 
	2.​list view-এ নাম, email, phone, subject দেখতে পাবেন 
	3.​details/open করলে full submitted তথ্য দেখতে পাবেন 
	15.3 Reply flow 

	বর্তমানে built-in “reply” button নেই। 
	Current practical flow: 
	1.​message open করুন 
	2.​email/phone copy করুন 
	3.​manually email/phone দিয়ে উত্তর দিন 
	4.​প্রয়োজনে external tracker বা note system use করুন 
	15.4 Delete 

	Follow-up শেষ হলে পুরনো message trash করতে পারেন 
	16. পরামর্শ / Booking Request কীভাবে manage করবেন 

	Admin menu: পরামর্শ বুকিং 
	16.1 User কী submit করে 

	Frontend page: /consultation 
	Fields: 
	●​নাম 
	●​ইমেইল 
	●​ফোন 
	●​পরামর্শের বিষয় 
	●​পছন্দের আলেম 
	●​পছন্দের তারিখ 
	●​পছন্দের সময় 
	●​বার্তা / সমস্যা বিস্তারিত 
	16.2 Admin কীভাবে দেখবেন 

	1.​পরামর্শ বুকিং menu-তে যান 
	2.​list-এ basic booking info দেখুন 
	3.​details screen-এ full submitted তথ্য দেখুন 
	16.3 Approve / Reply / Manage 

	বর্তমান system-এ built-in Approve, Reject, Reply button নেই। 
	অর্থাৎ বর্তমান বাস্তব flow হলো: 
	1.​booking open করুন 
	2.​applicant name, phone, email, topic, preferred date/time দেখুন 
	3.​selected scholar থাকলে সেটা note করুন 
	4.​manually phone/email/WhatsApp দিয়ে contact করুন 
	5.​booking confirm হলে internal note system বা external spreadsheet-এ track করা ভালো 
	16.4 Important truth 

	এই site-এর বর্তমান codebase-এ automatic booking approval workflow নেই। 
	তাই guide follow করা admin-কে manual follow-up process maintain করতে হবে। 
	17. Pages কীভাবে manage করবেন 

	Admin menu: Pages 
	17.1 গুরুত্বপূর্ণ page list 

	●​Home 
	●​About 
	●​Contact 
	●​Ask 
	●​Consultation 
	●​Dashboard 
	●​Secure Admin Access 
	17.2 কোন page edit করলে কী effect পড়ে 
	About page 


	●​page content optional extra section হিসেবে show হতে পারে 
	●​অনেক heading/text theme settings থেকেও আসে 
	Contact page 

	●​form page content theme settings + page template দিয়ে চলে 
	●​page editor content থাকলে extra content area হিসেবে show হতে পারে 
	Consultation page 

	●​intro text theme option থেকে আসে 
	●​page editor content থাকলে extra section হিসেবে show হতে পারে 
	Ask page 

	●​question form template-driven 
	●​page editor দিয়ে main form structure control হয় না 
	Dashboard page 

	●​user auth/dashboard template-driven 
	●​page editor দিয়ে main functionality control হয় না 
	Secure Admin Access page 

	●​admin login page 
	●​এটি accidental edit না করাই ভালো 
	18. Theme Settings কীভাবে manage করবেন 

	Admin path: 
	●​Settings > Islamic Somadhan 
	18.1 এখানে কী কী change করা যায় 

	●​site logo text 
	●​logo width 
	●​tagline 
	●​hero bismillah 
	●​hero title 
	●​hero subtitle 
	●​hero description 
	●​hero button text/url 
	●​contact email 
	●​contact phone 
	●​contact address 
	●​archive posts per page 
	●​hijri day offset 
	●​footer intro/about/social links 
	●​about page text blocks 
	●​consultation intro text 
	●​contact page text blocks 
	18.2 এই settings change করার আগে 

	1.​text কোথায় show হয় জানুন 
	2.​live page খুলে compare করুন 
	3.​save করার পর frontend refresh করে check করুন 
	18.3 Special note 

	এই panel website-এর অনেক visible text control করে। তাই wrong text দিলে homepage/about/contact sections-এ সাথে সাথে change দেখা যাবে। 
	19. Media Upload Guideline 

	Admin menu: Media 
	19.1 Image upload basic rule 

	1.​image upload-এর আগে resize করুন 
	2.​খুব বড় image upload করবেন না 
	3.​filename meaningful রাখুন 
	ভালো example: 
	●​dua-morning-azkar.jpg 
	●​scholar-mufti-rahman.webp 
	●​book-cover-tafsir-ibne-kathir.jpg 
	19.2 Recommended format 

	●​photo/banner: JPG বা WEBP 
	●​transparent logo/icon: PNG 
	●​document: PDF 
	●​audio: standard playable format 
	●​video: optimized mp4 
	19.3 Recommended size 
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	1.​upload-এর আগে compress করুন 
	2.​blurry image ব্যবহার করবেন না 
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	●​প্রবন্ধ 
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	কারণ archive preview cleaner হয়। 
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	1.​main header menu structure change 
	2.​নতুন FAQ post type add 
	3.​booking approve/reject automation add 
	4.​widget area add 
	5.​new form field add 
	6.​frontend layout/code change 
	7.​secure admin route/auth flow change 
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	এই site confidently manage করার জন্য সবচেয়ে গুরুত্বপূর্ণ ৫টি জিনিস: 
	1.​সঠিক menu চিনে কাজ করা 
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	যদি আপনি এই guide-এর নিয়মে কাজ করেন, তাহলে developer ছাড়া day-to-day content management, question handling, booking monitoring, page text update এবং media management খুব ভালোভাবেই করতে পারবেন। 
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